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WELCOME TO PRIMERO!!
Dear Parents, Guardians and Students:
The Primero School District faculty and administration look forward with anticipation to the 2016-2017 school year
at the home of Paw Pride! This year, we will continue our high expectations and a focus on individualized,
accelerated student learning. Our focus on a safe learning environment, student achievement, and advancing 21 st
century skills with the most current access to technology ensures that we can deliver the most efficient and effective
educational platform to every student in every classroom.
We ask that you join us in supporting academic success by:
Expecting your child to use unscheduled time productively
Supporting your child’s regular attendance
Maintaining regular communication with your child’s teacher
Promoting a healthy lifestyle
We are glad you made Primero your choice for your child’s public education. At Primero, we pride ourselves on
establishing a close working relationship with all of our families. Your support is paramount in helping our staff
prepare your child for life’s journey. Our teachers and support staff are here to ensure that your child receives the
quality education that he/she deserves. We have an open door policy and are glad to assist you with any concern that
you have at any time. Please explore the many communication options that we have to assist you with keeping track
of activities, schedules, and real time information by accessing our web site, www.primeroschool.org, Parent
Connect, and social media platforms Primero School District on Facebook or our Twitter handles @PrimeroSchool
or @PrimeroAthletics. Together, we can ensure that our students are prepared to compete with their counterparts in
the 21st century.
We look forward to a wonderful school year and again, welcome to the Primero family.
Sincerely,

Mr. Bill Naccarato,
Superintendent

Mr. Blake Byall,
Principal
PRIMERO SCHOOL ADMINISTRATIVE STAFF

Mr. Bill Naccarato,
Superintendent

Mr. Blake Byall,
Principal

Eric Davies
Business Manager

Mr. Gene Langowski,
Elementary Counselor

Mr. Darryl Abeyta,
Transportation Director,

Mr. Gerald Duran,
Facilities Manager,

Mrs. Tina East,
Administrative Assistant

Nick Mattorano,
Director of Safety and
Security

Primero Elementary School Staff
Mrs. Kathy Ritz, Pre-School Director
Mrs. Mary Hill, Kindergarten
Mrs. Denise Fernandez, First Grade
Mrs. Shirley Duran, Second Grade
Mrs. Jamie Odum, Third Grade
Mrs. Holly Massarotti, Fourth Grade
Mrs. Roxann Fernandez, Fifth Grade
Ms. Mary Beth Dipaolo, Special Education
Mrs. Rose Montoya, Title I
The Primero Reorganized School District No. 2 does not unlawfully discriminate on the basis of age, race, religion,
national origin, gender, sexual orientation, handicap or genetic information in admission or access to or treatment
or employment in its educational program or activities.
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NOTES ABOUT THE ELEMENTARY STUDENT HANDBOOK
Nothing written in this handbook should be construed to be a contract or written guarantee. The District makes no
claims about individual perceptions of this material and reserves the right to interpret policies, regulations and
statutes as advised by its legal counsel. The content of this handbook may be revised at any time with or without
prior notice. We will, however, do our best to inform you of changes and to gather your input prior to making
changes, if possible.
Our goal as a staff and administration is for this to be a very positive, successful and enjoyable school year for your
children. The kids come first!
Please take the time to make yourself familiar with the policies and expectations that are published in this handbook.
This handbook summarizes our expectations, rules and policies that govern students, staff, parents and patrons
within the Primero School District community. Each student and each parent has a responsibility to understand and
uphold the procedures and policies that are in place. All policies will be administered fairly and equitably and each
person will be given an opportunity to be heard.
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District Goal Focus Areas
1. High expectations to meet or exceed state and district
content standards;
2. Curriculum alignment K-12;
3. Using data to make daily instructional decisions;
4. Collaboration, communication and cooperation through
partnership between home and community;
5. Literacy development PK-12;
6. Differentiated Instruction for all students using the
Response to Intervention (RTI) process, including Gifted
and Talented
7. Students will master critical systems necessary to ensure
21st century readiness to succeed in work and life.
8. Reinforcing behavior as outlined in student handbook
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STUDENTS RIGHTS AND RESPONSIBILITIES
You have the right of free access to an education. Your school, in addition to providing educational experiences,
provides an environment where you, as a student, have the freedom to exercise your own judgment and to make
responsible decisions. If you act irresponsibly, however, the rights of others must be protected.
Rules and regulations have been designed to protect the rights of everyone, to respect the individual and diversity of
students and staff, and to ensure that school is conducted in an orderly fashion. They are designed to protect your
right to an education. All of the responsibilities, regulations and disciplinary actions listed in later sections of this
handbook are designed with one purpose in mind – to ensure and protect the rights of all students to receive free
access to an education in a safe academic setting.
It is the student’s RIGHT to:










Attend school in the district until graduation or other legal disengagement requirements are met.
Obtain access to an education at public expense and to participate in the school requirements.
Help in making decision affecting school life and activities, and be represented by a student government.
Express opinions in an appropriate and acceptable manner.
Expect the school to be a safe place for all.
Be provided, upon request, a review of charges relating to possible suspension in accordance with procedure for
due process.
Expect anonymity to the extent legally possible when circumstances require giving information in discipline
cases involving others.
Know exactly what requirements are for each course in which he/she is enrolled and be evaluated fairly.
Peacefully assemble on the school grounds.

It is the student’s RESPONSIBILITY to:










Pursue and complete courses of study prescribed by the state, the school district, and the school.
Make course selections based upon interest, need, and district program, know the requirements for each course
selected, and be on time and complete all course assignments to the very best of his/her ability while enrolled at
Primero School District.
Express opinions, ideas or exhibit behaviors in a manner which will not offend, intimidate or slander others.
Follow all rules and regulations for student behavior and conduct.
Dress and be groomed within the regulations of the dress code to meet reasonable standards of propriety, safety
and health (more details under Student Dress Code section).
Volunteer information and cooperate with school staff in disciplinary cases.
Help the school staff in running a safe school.
Respect the school administrators’ authority to make the final decisions affecting school life.
Comply fully with loitering and respect the school’s authority to control the times and places of assemblies of
students and the school’s authority to require advance notice of such assemblies.

STUDENT USE OF ELECTRONIC COMMUNICATION DEVICES
The Board of Education recognizes that electronic communication devices can play a vital
communication role during emergency situations. However, ordinary use of electronic communication
devices in school situations disrupts and interferes with the educational process and is not acceptable. For
purposes of this policy, "electronic communication devices" include cell phones, beepers, pagers, walkietalkies, and any other telecommunications device that emits an audible signal, vibrates, displays a
message, or otherwise summons or delivers a communication to the possessor (e.g., Blackberry, Palm
Pilot, etc.).
Students may carry electronic communication devices but these devices must be turned off inside school
buildings, on school buses, at school-sponsored activities and on field trips. In these locations, electronic
communication devices may be used only during emergencies. For purposes of this policy, "emergency"
shall mean an actual or imminent threat to public health or safety, which may result in loss of life, injury
or property damage.
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Electronic communication devices with cameras are prohibited in locker rooms, bathrooms, or other
locations where such operation may violate the privacy rights of another person.
It is the student's responsibility to ensure that the device is turned off and out of sight during unauthorized
times. Violation of this policy and/or use that violates any other district policy shall result in disciplinary
measures and confiscation of the electronic communication device. The principal or designee may also
refer the matter to law enforcement, as appropriate.
First offence: Lunch detention/confiscation/Office pick up at the end of the day.
Second Offence: Short term ISS (in school suspension)/confiscation/parent pick up.
Third Offence: Long term ISS/Confiscation/Parent pick up.
The district shall not be responsible for loss, theft or destruction of electronic communication devices
brought onto school property.
(Adopted July 2012)
STUDENT USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS
(Please see Board Policy JS and JS-E)

Students at Primero Elementary School are allowed to use Microsoft Surface Tablets in the classroom and library.
They also use computers for standardized testing.
The Internet and electronic communications (email, chat rooms and other forms of electronic communication) have
vast potential to support curriculum and student learning. The Board of Education believes they should be used in
schools as a learning resource to educate and to inform.
Use of the Internet and electronic communications require students to think critically, analyze information, write
clearly, use problem-solving skills, and hone computer and research skills that employers demand. Use of these tools
also encourages an attitude of lifelong learning and offers an opportunity for students to participate in distance
learning activities, ask questions of and consult with experts, communicate with other students and individuals, and
locate material to meet educational and personal information needs.
The Internet and electronic communications are fluid environments in which students may access materials and
information from many sources, including some that may be harmful to students. While it is impossible to predict
with certainty what information students might locate or come into contact with, the district shall take reasonable
steps to protect students from accessing material and information that is obscene, child pornography or otherwise
harmful to minors, as defined by the Board. Students shall take responsibility for their own use of district computers
and computer systems to avoid contact with material or information that may be harmful to minors.
RULES OF CONDUCT
(Please see Board Policy JICDA: Code of Conduct)

Good behavior of all students is essential for a friendly and safe school for our students. Each student is responsible
for the safety of our school by behaving appropriately and following school rules. The school is responsible for the
safety of our school through proper supervision of its students and the teaching of appropriate behavior. A student
that causes bodily harm and/or mental anguish to others defines major behavior offenses as any action. These actions
include but are not limited to hitting, biting, rock throwing, shoving tripping, pinching, touching against another’s
will, spitting, publicly urinating, defacing school property, name calling, use of profanity, refusal to comply with
staff or use of racial remarks. (See Bullying Prevention and Education). Defacing school property or the property of
others and blatant insubordination to faculty is also defined as major offenses.
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Assembly Expectations:

Enter/leave the gym or media center quietly

Voice level silent.

Keep your hands and feet to yourself

Listen at all times.

Respect speakers, performers, and others enjoying
the assembly.

Bus Expectations:

Be on time and stand in line patiently

Stay in line and walk quietly when entering/leaving
the bus.

Voice level low.

Remain seated at all times

Keep your hands and feet to yourself.

Respect the bus driver.

Cafeteria Expectations:

Enter/leave the cafeteria in a quiet, orderly manner.

Walk – never push or run.

Voice level low.

Raise your hand when you need something and do
not leave your seat without permission

Keep hand, feet and food to yourself.

Eat only in the cafeteria or designated area, and clean
up after yourself. (This includes food that has been
dropped on the floor).

DO NOT PLACE GUM ON YOUR TRAY

No glass containers are allowed in the cafeteria
Field Trip Expectations:

Voice level silent/low/medium (teacher discretion).

Represent your school in an appropriate manner.

Treat everyone with respect.

Follow all rules and instructions set forth by your bus
driver and coach.
Media Center Expectations:

Voice level silent/whisper.

Walk quietly in the media center.

When needing adult assistance, stand patiently in line
and wait respectfully to be acknowledged.

Speak quietly with teachers and classmates.

Take care of business promptly and use your time
effectively.

Treat all library book and materials with respect.

Keep your hands and feet to yourself.

Help keep the media center clean and orderly.

Computer Lab Expectations:

No food or drink (NO EXCEPTIONS)

Voice level silent/whisper.

Speak quietly with teachers and classmates.

Log in quickly and begin working on your program.

Treat all equipment and materials with respect.

Keep your hands and feet to yourself and away from
the foot panels.

Keep headphones in place on the computer.

When needing adult assistance, wait respectfully to
be acknowledged.

Help keep the computer lab clean and orderly.
Hallway Expectation:

Walk quietly on the right side of the hall.

Keep your hands and feet to yourself.

Respect materials on the wall.

Be careful when turning corners.

Return to your classroom in a promptly.
Restroom Expectations:

Voice Level low.

Keep restrooms clean

Respect others that are using the restroom

One student from each class is allowed to use the
restroom at one time unless it is an emergency
situation.

Return to the classroom promptly.

Playground Expectations:

Students will remain on the playground under the
supervision of the teachers on duty

Students are to WALK, NOT RUN to and from the
building.

Students may return to the building ONLY with the
permission of the teacher on duty.

Voice level medium.

Students are to be safe, play fair, and keep hands and
feet to themselves before, during, and after school.

Be respectful and responsible with playground
equipment.

Freeze when the first whistle blows, line up with
class when duty teacher calls for classes.
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Bullying Prevention and Education
The Board of Education supports a secure school climate, conducive to teaching and learning that is free from threat,
harassment and any type of bullying behavior. The purpose of this policy is to promote consistency of approach and
to help create a climate in which all types of bullying are regarded as unacceptable.
Bullying is the use of coercion or intimidation to obtain control over another person or to cause physical, mental or
emotional harm to another person. Bullying can occur through written, verbal or electronically transmitted
expression or by means of a physical act or gesture. Bullying is prohibited against any student for any reason,
including but not limited to any such behavior that is directed toward a student on the basis of his or her academic
performance or any basis protected by federal and state law, including disability, race, creed, color, sex, sexual
orientation, national origin, religion, ancestry or the need for special education services, whether such
characteristic(s) is actual or perceived.
Bullying is prohibited on district property, at district or school-sanctioned activities and events, when students are
being transported in any vehicle dispatched by the district or one of its schools, or off school property when such
conduct has a nexus to school or any district curricular or non-curricular activity or event.
A student who engages in any act of bullying and/or a student who takes any retaliatory action against a student,
who reports in good faith an incident of bullying, is subject to appropriate disciplinary action including but not
limited to suspension, expulsion and/or referral to law enforcement authorities. The severity and pattern, if any, of
the bullying behavior shall be taken into consideration when disciplinary decisions are made. Bullying behavior that
constitutes unlawful discrimination or harassment shall be subject to investigation and discipline under related
Board policies and procedures. Students targeted by bullying when such bullying behavior may constitute unlawful
discrimination or harassment also have additional rights and protections under Board policies and procedures
regarding unlawful discrimination and harassment.
The superintendent shall develop a comprehensive program to address bullying at all school levels. The program
shall be aimed toward accomplishing the following goals:
1.

To send a clear message to students, staff, parents and community members that bullying and retaliation
against a student who reports bullying will not be tolerated.

2.

To train staff and students in taking pro-active steps to prevent bullying from occurring.

3.

To implement procedures for immediate intervention, investigation, and confrontation of students engaged
in bullying behavior.

4.

To initiate efforts to change the behavior of students engaged in bullying behaviors through re-education on
acceptable behavior, discussions, counseling, and appropriate negative consequences.

5. To foster a productive partnership with parents and community members in order to help maintain a bullyfree environment.
6.

To support victims of bullying by means of individual and peer counseling.

7.

To help develop peer support networks, social skills and confidence for all students.

8.

To recognize and praise positive, supportive behaviors of students toward one another on a regular basis.
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STUDENT DISCIPLINE
Types of Offenses
MINOR OFFENSES
I.

MINOR OFFENSES include but are not limited to:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

Inappropriate language
Physical contact
Defiance/disrespect/non-compliance
Disruptive conduct
Dress code violation
Inappropriate display of affection
Careless driving/parking
Misuse of property
Tardiness
Loitering on school property/in vehicle
Being unprepared for class

Minor offenses will result in the following disciplinary action but are not limited to:
a. 1st minor offense: Call to parents/lunch detention/warning write up.
b. 2nd minor offense: Two days In School Suspension
c. 3rd minor offense: Four days In School Suspension
d. 4th minor offense = 1st major offense: Three days out of school suspension (OSS). A parent
conference with a school administrator is required before the student may return to school. If the work
missed is not completed in the allotted amount of time, 3 days, a grade of “0” will be given for those
assignments, unless the assignment was intended to take longer than 3 days for all students. While
suspended from school, a student may not attend or participate in any school sponsored activities.
e. 5th minor offense = 3rd major offense: Nine days out-of-school suspension (OSS). A parent
conference with a school administrator is required before the student may return to school. While
suspended from school, a student may not attend or participate in any school sponsored activities.
f. 6th minor offense: The student will be suspended for 10 days pending an expulsion hearing with the
Board of Education. While suspended from school, a student may not attend or participate in any
school sponsored activities.
Any violation of the Colorado Criminal Code shall result in the school informing the appropriate law enforcement
agency of the violation.
The administrator will notify the parents/guardians of any disciplinary action. Students with disabilities who have
Individual Education Plans (IEPs) will not be suspended for more than 10 days per school year without a
manifestation determination hearing being conducted by the IEP team.
MAJOR OFFENSES

II.

Major Offenses include, but are not limited to:

Abusive language
Fighting/physical aggression*
Harassment/teasing/taunting/bullying*
Skipping class/truancy
Forgery
Tobacco
Combustibles/fireworks
Vandalism
Blatant disrespect
Gang activity
Reckless driving

Sexual harassment*
Property damage
Bomb threat
Arson
Alcohol*
Drugs*
Assault*
Extortion
Technology violation
Immoral conduct
Theft
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Major offenses will result in at least the following disciplinary action, and include, but are not limited to:
a.

1st major offense: Three days out of school suspension (OSS). A parent conference with a school
administrator is required before the student may return to school. If the work missed is not completed
in the allotted amount of time, 3 days, a grade of “0” will be given for those assignments, unless the
assignment was intended to take longer than 3 days for all students. While suspended from school, a
student may not attend or participate in any school sponsored activities.

b.

2nd major offense: Five days out of school suspension (OSS). A parent conference with a school
administrator is required before the student may return to school. If the work missed is not completed
in the allotted amount of time, 5 days, a grade of “0” will be given for those assignments, unless the
assignment was intended to take longer than 5 days for all students. While suspended from school, a
student may not attend or participate in any school-sponsored activities.

c.

3rd major offense: Nine days out-of-school suspension (OSS). A parent conference with a school
administrator is required before the student may return to school. If the work missed is not completed
in the allotted amount of time, 9 days, a grade of “0” will be given for those assignments, unless the
assignment was intended to take longer than 9 days for all students. While suspended from school, a
student may not attend or participate in any school-sponsored activities.

d.

4th major offense: The student will be suspended for 10 days pending an expulsion hearing with the
Board of Education. While on suspension from school a student may not attend or participate in any
school-sponsored activities.

e.

Students with Disabilities who have an Individual Education Plan (IEP) will not be suspended in or out
of school for more than 10 days in a school year without having a manifestation determination by the
IEP team.

*All incidents of fighting with bodily injury, continuous harassment, and all weapons or alcohol/drug
violations shall be reported to the Las Animas County Sherriff’s Department. Any incident shall be referred
to law enforcement if school officials believe the nature of the offence is serious and/or potentially criminal.

SUSPENSION/EXPULSION OF STUDENTS
The Board of Education shall provide due process of law to students, parents/ guardians and school personnel
through written procedures consistent with law for the suspension or expulsion of students and the denial of
admission.
The Board and its designee(s) may consider the following factors in determining whether to suspend or expel a
student:
1. The student's age;
2. The student's disciplinary history;
3. The student's eligibility as a student with a disability;
4. The seriousness of the violation committed by the student;
5. The threat posed to any student or staff; and,
6. The likelihood that a lesser intervention would properly address the violation.
As an alternative to suspension, the principal or designee may permit the student to remain in school with the
consent of
(Board Policy JKD/JKE)
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ATTENDANCE POLICY
Regular and timely attendance is an educational requirement of all classes at Primero School, and is the
responsibility of the student and parents or guardians. Primero’s policies regarding student attendance are carried out
with concern for the student and with the objective of helping to instill the importance of regular and timely school
attendance. Primero students are expected to be on time and in attendance every day school is in session. All
absences have a negative effect on instructional continuity, regardless of the cause of the absence or the attempts to
make up the work missed. Primero students are expected to attend school from the first day through the last
scheduled day; vacations during school days are discouraged.
Whether or not credit will be granted, students must attend school according to the Compulsory Attendance Law of
Colorado.
Parents or guardians are urged to make every effort to schedule travel plans during times when school is not in
session.
NOTIFICATION OF ABSENCES BY PARENT TO SCHOOL
Parents/guardians have the responsibility to contact the office on the day of a student’s absence due to illness or
emergency and on any subsequent day of illness. Please contact the office by 9:00 a.m. Parents/guardians should
also notify the office at least five days prior to the first day of a series of anticipated absences (see ARRANGING
FOR WORK PRIOR TO AN ABSENCE). If the parent or guardian must be out of town, he or she is responsible for
notifying the office in writing as to who will have the authority to excuse student absences.

NOTIFICATION OF ABSENCES BY SCHOOL TO PARENT
School personnel are responsible for communicating with the home regarding unexcused student absences or
excessive excused absences. When a student is absent from school and no contact has been received from parents or
guardians, the office will make reasonable efforts to promptly inform parents of the absence by the automated phone
system or personal phone call.
ABSENCES AND EXCUSES
(Please see Board Policy JH: Student Absences and Excuses)

One criteria of a student's success in school is regular and punctual attendance. Frequent absences may lead to poor
academic work, lack of social development and possible academic failure. Regular attendance is of utmost
importance for school interest, social adjustment and scholastic achievement. No single factor may interfere with a
student's progress more quickly than frequent tardiness or absence.
According to state law, it is the obligation of every parent/guardian to ensure that every child under their care and
supervision receives adequate education and training and, if of compulsory attendance age, attends school.
Continuity in the learning process and social adaptation is seriously disrupted by excessive absences. In most
situations, the work missed cannot be made up adequately. Students who have good attendance generally achieve
higher grades, enjoy school more and are more employable after leaving school. For at least these reasons, the
Board believes that a student must satisfy two basic requirements in order to earn full class credit: (1) satisfy all
academic requirements and (2) exhibit good attendance habits as stated in this policy.
Excused absences
The following shall be considered excused absences:
1.

A student who is temporarily ill or injured or whose absence is approved by the administrator of the school
of attendance on a prearranged basis. Prearranged absences shall be approved for appointments or
circumstances of a serious nature only which cannot be taken care of outside of school hours.

2.

A student who is absent for an extended period due to physical, mental or emotional disability.

3.

A student who is pursuing a work-study program under the supervision of the school.

4.

A student who is attending any school-sponsored activity or activities of an educational nature with
advance approval by the administration.

5.

A student who is suspended or expelled.
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As applicable, the district may require suitable proof regarding the above exceptions, including written statements
from medical sources.
*Any student who presents a falsified note will automatically be subject to disciplinary action (see forgery)
If a student is in out-of-home placement (as that term is defined by C.R.S. 22-32-138(1)(e)), absences due to court
appearances and participation in court-ordered activities shall be excused. The student's assigned social worker shall
verify the student's absence was for a court appearance or court-ordered activity.
*An absence is any time missed from school, ranging from one class period to a full day.

Unexcused absences
An unexcused absence is defined as an absence that is not covered by one of the foregoing exceptions.
Each unexcused absence shall be entered on the student's record.


3 unexcused absences = 3 day warning letter – Parent will receive a phone call and letter from
the school indicating that the student has missed three days of school of school as a warning that
the student is nearing the loss of credit/attendance plan and/or truancy proceedings.



5 unexcused absences = 5 day warning letter – Parent receive a phone call and letter from the
school explaining that the student has missed five days of school and reminding the parent of the
importance of regular school attendance. The parent will be encouraged to meet with the son or
daughter’s Counselor/ Principal to discuss attendance.

The administration shall develop procedures to implement appropriate penalties. Students and
parents/guardians may petition the Board of Education for exceptions to this policy provided that no
exception shall be sustained if the student fails to abide by all requirements imposed by the Board as
conditions for granting any such exception.
The maximum number of unexcused absences a student may incur before judicial proceedings are
initiated to enforce compulsory attendance is (14.5) days during any calendar year or school year or (4)
days per month. The absenteeism count will not start over each semester but carry over for the entire
school year.
Chronic absenteeism
When a student has an excessive number of absences, these absences negatively impact the student's
academic success. For this reason, a student who has (14.5) total absences in a school year, whether the
absences are excused or unexcused, may be identified as "chronically absent" by the principal or
designee. Absences due to suspension or expulsion shall not be counted in the total number of absences
considered for purposes of identifying a student as "chronically absent."
If a student is identified as "chronically absent," the principal or designee shall develop a plan to improve
the student's attendance. The plan shall include best practices and research-based strategies to address the
reasons for the student's chronic absenteeism, including but not limited to:


The school will adopt a tiered series of notifications for students who are missing an increasing
number of school days. The school will use a variety of communication measure (e.g., meetings
between the Principal/School Counselor and student; phone calls; letters; etc.) to inform parent
about their son or daughter’s attendance and to connect students and families with resources that
support improved attendance.



8th day absence – Phone call, certified letter and meeting – Parent will receive a phone call
from the school informing them that their son/daughter has missed eight days of school. A
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certified letter will be sent home from the school requiring that the parent meet with the school’s
principal or counselor to discuss supports that can be provided to facilitate improved attendance
as part of an attendance contract.



10 days absence – Phone call, certified letter – Parent will receive a phone call and
certified letter informing them that they are in violation of the attendance contract and
School Attendance Law of 1963, Colorado Revised Statutes §§22-33-107 to 110
(“School Attendance law”), particularly section 22-33-107 (3) (a), which reads as follows

As used in this subsection (3), a child who is “habitually truant” means a
child who has attained the age of six years on or before August 1 of the
year in question is and is under the age of seventeen years having four
unexcused absences from public school in any one month or ten
unexcused absences from public school during any school year.
If contract is violated, then a notice of court proceedings and truancy filing with the Las Animas
County will be sent to the parent through certified mail.
Possible actions of violation of contract: Loss of credit in all or certain period’s attendance is
occurring.


14 day absence – Attendance and truancy center – Students who miss 14 or more days of
school (excused or unexcused) are automatically filed for truancy through Las Animas County
Court. This is excluding school sponsored events /activities and administration approval for
absences. The Court works with students and their parents to identify supports that would enable
the student to attend class regularly, it also serves as a site to “collect” students who are absent
and reconnect them to their studies.

When practicable, the student's parent/guardian shall participate in the development of the plan.
Nothing herein shall require the principal or designee to identify a student as "chronically absent" prior to
declaring the student as a "habitual truant" and pursuing court proceedings against the student and his or
her parents/guardians to compel the student's attendance in accordance with state law.
ARRANGING FOR SCHOOL WORK PRIOR TO AN ABSENCE
If an absence of at least two days is planned, families should notify the office at least five school days in advance of
the absence, and the student/parent should request work from the student’s teachers. Students must pick up their
homework packets from their teachers on the day prior to their absence. Without such notice, students will have to
wait until their return to school to receive missed work and materials. In any case, students much check with their
teachers upon returning to school for any additional missed materials and/or to schedule make-ups. Students have
one day for every absence to complete the assignments.
MAKE-UP WORK
Make-up work shall be provided for any class in which a student has an excused absence unless otherwise
determined by the building administrator or unless the absence is due to the student's expulsion from school. It is
the responsibility of the student to pick up any make-up assignments permitted on the day returning to class. There
shall be (1) day(s) allowed for make-up work for each day of absence.
Make-up work shall be allowed following an unexcused absence or following a student's suspension from school
with the goal of providing the student an opportunity to keep up with the class and an incentive to attend school.
This work may receive full or partial credit to the extent possible as determined by the building administrator.
Unless otherwise permitted by the administrator, make-up work shall not be provided during a student's expulsion.
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Rather, the district shall offer alternative education services to the expelled student in accordance with state law.
The district shall determine the amount of credit the expelled student will receive for work completed during any
alternative education program.
SCHOOL RELATED ACTIVITIES
Involvement in school related activities causing a student to miss an occasional class will not be considered an
absence. However, students are still responsible for work missed.
TARDINESS
Tardiness is defined as the appearance of a student without proper excuse after the scheduled time that a class
begins. Because of the disruptive nature of tardiness and the detrimental effect upon the rights of the non-tardy
student to uninterrupted learning, appropriate penalties may be imposed for excessive tardiness. Parents/guardians
shall be notified of all penalties regarding tardiness.
In an unavoidable situation, a student detained by another teacher or administrator shall not be considered tardy
provided that the teacher or administrator gives the student a pass to enter the next class. Teachers shall honor
passes presented in accordance with this policy. The provisions of this policy shall be applicable to all students in the
district, including those above and below the age for compulsory attendance as required by law.
Students who arrive to class after 7:55 a.m., or who are late to any class during the school day, will be considered
tardy regardless of the reason for arriving late, other than for medical reasons. A student who is 15 minutes tardy for
any class will be considered unexcused absent or truant from that class.
(Primero School is a closed campus, and once the students are on school grounds they are required to stay
unless signed out by a parent/guardian/written designee)
TRUANCY
According to state law, every child who has reached the age of 6 years and is under the age of 17 shall attend public
school. It is the parent’s responsibility to see that the child complies with this law. The law provides that a legal
petition must be filed when a student establishes a pattern of truancy. Students absent without the consent of a parent
and the school administration are considered truant. Repeated truancy may be cause for interagency follow-up and
legal action through the truancy court process. Students are truant if they: leave school for any reason without
approved check out in the office, are absent from school without parent and school administrative permission; are
absent from individual classes without administrative permission; obtain a pass to go to a certain place and do not
report; become ill and go home without authorization or stay in the restroom instead of reporting to the office; or
come to school but do not attend classes. Students who are truant will receive a “0” for work missed and will not be
allowed to make up the work.
Habitually Truant Students: The Attendance Officer and/or Truancy Advocate shall make reasonable efforts to
notify the student and the parent or guardian to review and evaluate the reasons for the child’s absences. Appropriate
consequences may be applied when there are repeated unexcused absences, including disciplinary measures, the
imposition of academic sanctions, and/or the initiation of court proceedings to enforce the requirements of the
Colorado School Attendance Law. Whenever a student’s educational progress becomes affected because of absence,
the attendance officer shall notify and attempt to meet with the parent or guardian so that planning for remediation
may occur. The plan shall be at the Principal’s discretion.
1st offense = 2 days ISS
2nd offense = 4 days ISS and referral to truancy court
3rd offense = 8 days ISS and follow up in truancy court
4th offense = Suspension/Expulsion, prosecution in truancy court.
RELEASE DURING THE SCHOOL DAY
If a student must leave during the school day, the parent or guardian should meet the child at the office and sign
them child out. For reasons of safety, students will not be released except to their parents or guardians or someone
who has been designated in writing by the parents or guardians. If a student returns to school after being released,
she/he must check in at the office and pick up a late pass before going to class.
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PERFECT ATTENDANCE
Perfect attendance is defined by Primero School as not missing any school each semester and physically being in
attendance every day each semester from 7:45 to 4:05 p.m. If a student has a verifiable excuse, the absence will be
excused; however, the absence will be counted against their perfect attendance.

ACCELERATION (WHOLE-GRADE SKIPPING)
(Please see Board Policy IKF/IKF-E Ensuring All Students Meet Standards (Promotion, Retention and Acceleration of Students)

The Board of Education of the Primero School District believes it is important to encourage, support, and assist each
student to develop academically. Given the range of abilities represented in each Primero classroom, it is essential
that teachers adapt instruction to meet the wide range of student abilities and skills that exists. In recognition of the
diverse needs of students and the benefits associated with instructional adaptations, the Board supports acceleration
appropriate to individual students.
If you believe that your student should be allowed to skip a grade or grades you may obtain a Request for WholeGrade Skipping Form from the front office.
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STUDENT DRESS CODE
(Primero High School, Jr. High & Elementary)
A safe and disciplined learning environment is essential to a quality educational program. District-wide standards
on student attire are intended to help students concentrate on schoolwork, reduce discipline problems, and improve
school order and safety. The Board recognizes that students have a right to express themselves through dress and
personal appearance; however, students shall not wear apparel that is deemed disruptive or potentially disruptive to
the classroom environment or to the maintenance of a safe and orderly school.
Approval/disapproval of questionable dress or grooming shall be determined by the Administration.
UNACCEPTABLE ITEMS INCLUDE BUT ARE NOT LIMITED TO
The following items are deemed disruptive to the classroom environment or to the maintenance of a safe and orderly
school and are not acceptable in school buildings, on school grounds, or at school activities:






Shorts, dresses, skirts or other similar clothing shorter than mid-thigh length
Sunglasses and/or hats worn inside the building
Inappropriately sheer, tight or low-cut clothing (e.g., midriffs, halter tops, backless clothing, tube tops,
garments made of fishnet, mesh or similar material, muscle tops, etc.) that bare or expose traditionally
private parts of the body including, but not limited to, the stomach, buttocks, back and breasts
Tank tops or other similar clothing with straps narrower than 1.5 inches in width
Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, or body adornments that are or
contain any advertisement, symbols, words, slogans, patches, or pictures that:
a. Refer to drugs, tobacco, alcohol, or weapons
b. Are of a sexual nature
c. By virtue of color, arrangement, trademark, or other attribute denote membership in gangs which
advocate drug use, violence, or disruptive behavior
d. Are obscene, profane, vulgar, lewd, or legally libelous
e. Threaten the safety or welfare of any person
f. Promote any activity prohibited by the student code of conduct
g. Otherwise disrupt the teaching-learning process

1st Incident – Student will be asked to change into appropriate clothing or make arrangements to have appropriate
clothing brought to school. The incident will be documented and a notice sent home to parents. If student cannot
change a written warning will be issued.
2nd Incident – The student shall remain in the principal’s office for the remainder of the day and do school work and
a follow-up written/verbal notification will be given to parent.
3rd Incident – The student may be subject to suspension or other disciplinary action as outlined in the school
discipline code.
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NOTICE TO STUDENTS, PARENTS AND EMPLOYEES
SECTION 504 OF THE REHABILITATION ACT OF 1973
Section 504 is an Act, which prohibits discrimination against persons with a disability in any program that receives
federal financial assistance. The Act defines a person with a disability as anyone who:
**has a mental or physical impairment that substantially limits one or more major life activity
(major life activities such as caring for one’s self performing manual tasks, walking, seeing, hearing,
speaking, breathing, learning and working); has a record of such impairment; is regarded as having such
impairment.
In order to fulfill its obligations under Section 504, Primero RE-2 School District recognizes a responsibility to
avoid discrimination in policies and practices regarding its personnel and students. No discrimination against any
person with a disability will knowingly be permitted in any of the programs and practices in the school system.
The district has specific responsibilities under the Act, which include the responsibility to identify, evaluate and if
the student is determined to be eligible under Section 504 to afford access to appropriate educational services.
If the parent or guardian disagrees with the determination made by the professional staff of the school district, he/she
has a right to a hearing with an impartial hearing officer.
The Family Educational Rights and Privacy Act (FERPA) also specify rights related to educational records. This
Act gives the parent or guardian or 18+ year old student the right to:
a.
b.
c.
d.
e.
f.

Inspect and review his/her child’s educational records.
Make copies of these records.
Receive a list of all individuals having access to these records.
Ask for an explanation of any item in the records.
Ask for an amendment to any report on the grounds that it is inaccurate, misleading, or
violates the child’s rights.
A hearing on the issue if the school refuses to make the amendment.

If there are any questions, please feel free to contact:
Paula Maldonado, School Counselor
Section 504 Compliance Coordinator – Primero School District RE-2
20200 State Highway 12
Weston, CO 81091 719-868-2715

NOTICE TO STUDENTS, PARENTS AND EMPLOYEES
OF NON-DISCRIMINATION
Applicants for admission and employment, students, parents, persons with disabilities, employees, and all unions or
professional organization holding collective bargaining or professional agreements with the Primero RE-2 School
District are hereby notified that this school district does not discriminate on the basis of race, color, national origin,
sex, age, or disability admission or access to, or treatment or employment in, its programs and activities. Any
person having inquiries concerning the schools compliance with the regulations implementing Title VI, Title IX, the
American with Disabilities Act (ADA) or Section 504 is directed to contact Bill Naccarato, Superintendent at (719)868-2715 or at 20200 State Highway 12, Weston, CO 81091. Bill Naccarato will coordinate efforts to comply with
the regulations regarding non-discrimination.
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SCHOOL BOARD POLICIES
Notification of Rights under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information
for marketing purposes, and certain physical exams. These include the right to:
Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program
of the U.S. Department of
Education (ED).
1.
2.
3.
4.
5.
6.
7.
8.

Political affiliations or believes of the student’s parents;
Mental or psychological problems of the student or student’s family;
Sex behavior or attitudes;
Illegal, anti-social, self incriminating, or demeaning behavior;
Critical appraisals of other with whom respondents have close family relationships;
Legally recognized privileged relationships, such as lawyers, doctors or ministers;
Religious practices, affiliations, or belief of the student or parents; or
Income, other than is required by law to determine the program eligibility.

Receive notice and an opportunity to opt a student out of
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agents, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required under State Law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students
for marketing or to sell or otherwise distribute the information to others.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under
State law.
Primero School District has developed and adopted policies, in consultation with parents, regarding these
rights, as well as arrangements to protect student privacy in the administration of protected information
surveys and the collection, disclosure, or of personal information for marketing, sales, or other
distribution purposes. Primero School District will also directly notify, such as through U.S. Male or
email, parents of students who are scheduled to participate in the specific activities or surveys noted
below and will proved an opportunity for the parent to opt his or her child out of participation of the
specific activity or survey. Primero School District will make this notification to parents at the beginning
of the school year if the District has identified the specific or approximate dates of the activities or
surveys at that time. For surveys and activities scheduled after the school year starts, parents will be
provided reasonable notification of the planned activities and surveys listed below and are provided an
opportunity to opt their child out of such activities and surveys. Parents will also be provided an
opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys
covered under this requirement.




Collection, disclosure, or use of personal information for marketing, sales or other
distribution.
Administration of any protected information survey not funded in whole or in part by ED
Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
RIGHTS UNDER FERPA FOR ELEMENTARY AND SECONDARY SCHOOLS
The Family Educational Rights and Privacy Act (FERPA) afford parents and students 18 years of age or
older (“eligible students”) certain rights with respect to the student’s education records. These rights are:
1. The right to inspect and review the student’s education records within 45 days of the day of the
School received a request for access.
Parents or eligible students should submit to the School principal a written request that identifies the
record(s) they wish to inspect. The School official will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible
student believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights under
FERPA.
Parents or eligible students who wish to ask Primero School District to amend a record should write the
school principal, clearly identify the part of the record they want changed and specify why it should be
changed. If the school decides not to amend the record as requested by the parent or eligible student, the
school will notify the parent or eligible student of the decision and of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
3. The right to provide written consent be3fore the school discloses personally identifiable information
(PII) from the student education records, except to the extent that FERPA authorizes disclosure without
consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the school as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel)
or a person serving on the school board. A school official also may include a volunteer or contractor
outside of the school who performs an institutional service of function for which the school would
otherwise use its own employees and who is under direct control of the school with respect to the use and
maintenance of PII from educational records, such as an attorney, auditor, medical consultant, or
therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or
grievance committee; or a parent, student, or other volunteer assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.
Upon request, the School discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes
of the student’s enrollment or transfer. [NOTE: FERPA requires a school district to make a reasonable
attempt to notify the parent or student of the records request unless it states in hits annual notification that
it intends to forward records on request.]
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the Primero School District to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:
Family Policy Compliance Office
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U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-5920
In compliance with Title VI of Civil Rights Act of 1964, Title IX of the Education Amendments of 1972;
Section 504 of the Rehabilitation Act of 1973.
Primero School District does not unlawfully discriminate on the basis of race, color, national origin, sex,
handicap in admissions, or access to or treatment, or employment in, education programs or activities
which it operates.
Information regarding grievance procedures, for Title IX and Section 504, has been established for
students, parents and employees. The following person(s) have been identified as the designated
employee to coordinate compliance activities for the district.
Specific complaints of alleged discrimination under Section 504 (Handicap) should be referred to:
Paula Maldonado, School Counselor
20200 State Hwy 12
Weston, CO 81091
719-868-9715, ex 105
Specific complaints of alleged discrimination under Title IX (sex) should be referred to:
Kristen Alonso, Human Resources
20200 State Hwy 12
Weston, CO 81091
719-868-9715,
Complaints may also be filed with:

The Office for Civil Rights
U.S. Department of Education
Region VIII, Federal Office Building
1244 North Speer Blvd., Suite 310
Denver, CO 80204

FERPA permits the disclosure of PII from students’ educational records, without consent of the parent or
eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.
Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued
subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, §99.32
of the FERPA regulations requires the school to record the disclosure. Parent sand eligible students have a
right to inspect and review the record of disclosures. A school may disclose PII from the education
records of a student without obtaining prior written consent of the parent or the eligible student –






To other school officials, including teachers, within the educational agency or institution whom
the school has determined to have legitimate educational interests. This includes contractors,
consultants, volunteers, or other parties to whom the school has outsourced institutional services
or functions provided that the conditions listed in §99.31(a)(1)(i)(B)(1) – (a)(1)(i)(B)(2) are met.
(§99.31(a)(1))
To officials of another school, school system, or institution of postsecondary education where the
student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for
purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34.
(§99.31(a)(2))
To authorized representatives of the U.S. Comptroller General, the U.S. Attorney General, the
U.S. Secretary of Education or State and local educational authorities, such as the State
educational agency in the parent or eligible student’s state (SEA). Disclosures under this
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provision may be made, subject to the requirements of §99.35, in connection with an audit or
evaluation of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities may
make further disclosures of PII to outside entities that are designated by them as their authorized
representatives to conduct any audit, evaluation or enforcement or compliance activity on their
behalf. (§99.31(a)(3) and 99.35)
In connection with financial aid for which the student has applied for which the student has
received, if the information is necessary to determine eligibility for aid, determine the amount of
the aid, determine the conditions of the aid or enforce the terms and conditions of the aid.
(99.31(a)(4))
To State and local or authorities to whom information is specifically allowed to be reported or
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to
effectively serve, prior to adjudication, the student whose records were released, subject to §99.38
(§99.31(a)(5))
To organizations conduction studies for, or on behalf of, the school, in order to: (a) develop,
validate or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (§99.31(a)(6))
To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7))
To parents of an eligible student if the student is a dependent of IRS tax purposes. (§99.31(a)(8))
To comply with a judicial order or lawfully issued subpoena (§99.31(a)(9))
To appropriate officials in connection with a health or safety emergency, subject to §99.36
(§99.31(a)(10))
Information the school has designated as “directory information” under §99.37 (§99.31(a)(11))
PUPIL TRANSPORATION RULES

It is our responsibility to provide safe transportation for the students to and from school. In order to do this, it is the
student’s responsibility to follow the school rules set up to protect your child. These rules include:
Students are to follow the bus driver’s instructions the first time they are given.
Students are not allowed to consume food or drink on the bus. Students may still bring food or
drink in their backpacks and then go to the cafeteria when they arrive at the school and eat it
there.
3. No tobacco products of any kind or alcohol are allowed on the bus or school property
4. The student is not to be standing or changing their seat once the bus starts its trip.
5. The student shall not be throwing any objects in the bus.
6. Keep hands, feet, books, objects to self.
7. The student shall not be yelling or using abusive language on the bus, no swearing, rude
gestures, cruel teasing or put-downs to or fellow students and drivers.
8. No weapons or facsimile’s of any kind.
9. Fighting shall not be tolerated on the bus.
10. The student is not to destroy anything on the bus.
11. Do not bring anything alive or dangerous, i.e. live animals, glass containers or sharp objects.
1.
2.

ALL SCHOOL RULES ARE IN EFFECT WHILE STUDENTS ARE ON THE BUS
School transportation presents a special set of circumstances that require a separate set of rules above and beyond
normal school rules.
Please note that if a student violates any of the school rules for bus conduct the following procedure shall be
followed:
FIRST OFFENSE: The bus driver shall write up the student. The student will meet with the Principal and receive a
verbal and written warning. The parents will be notified. The incident will be documented.
SECOND OFFENSE: The student shall be written up by the bus driver. This will result in an automatic ONEWEEK SUSPENSION FROM THE BUS. The parents will be notified. Parents must provide transportation for the
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student during this time. A meeting with the student, parent, transportation director and principal to develop a
behavior plan for the bus will be scheduled if the student wishes to have privileges reinstated. Other progressive
school disciplinary consequences may apply. The incident will be documented
THIRD OFFENSE: The bus driver shall write up the student. The student shall lose their bus privileges for THE
REMAINDER OF THE SEMESTER. Parents shall be notified. A meeting with the student, parent, transportation
director and principal to review and modify the behavior plan for the bus will be scheduled if the student wishes to
have privileges reinstated. Other progressive school disciplinary consequences may apply.
FOURTH OFFENSE: The student shall be written up by the bus driver. The student shall lose bus privileges for
one calendar year. Parents shall be notified. Other progressive school disciplinary consequences may apply. A
meeting with the parent, student, transportation director and principal must occur before the student is allowed to
ride the bus again after one year. A revised behavior plan shall be in force.
Note: Severe infractions, i.e. weapons, drugs, fighting, etc, escalate the steps of consequences and could result in
suspension and/or expulsion according to school board policy.
STUDENTS COMMITING VANDALISM ON A BUS WILL BE REQUIRED TO PAY FOR DAMAGES
Questions about the transportation rules and disciplinary procedures should be referred to Mr. Darryl
Abeyta 719-859-0902 or Mr. Blake Byall 719-868-2715
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ADMINISTERING MEDICINES TO STUDENTS
If under exceptional circumstances a student is required to take oral medication during school hours and the parent
cannot be at school to administer medications, only the school nurse will administer the medication in compliance
with the following regulations.
A. All directives of the accompanying policy will be followed:
B. Written orders from the student’s physician must be on file in the school stating:
g.
h.
i.
j.
k.
l.
m.
n.
o.
p.

Student’s name
Name of drug
Dosage
Purpose of the medication
Time of the day medication is to be given
Anticipated number of days it needs to be given in school.
Possible side effects
The medication must be brought to school in a container appropriately labeled by the
pharmacy or physician.
An individual record will be kept of such prescription medications administered by
school personnel.
Medication will be stored in a clean, locked cabinet or container.

A permission slip to administer Tylenol (acetaminophen) to a student when his temperature is above 101.5 degrees
may be submitted to the school by the parent or legal guardian.
Unless these requirements can be met, medication shall not be administered at school.
File: JLCD-R
(2)
Procedure:
1.
2.

3.
4.
5.
6.
7.
8.

Identify student
Identify medication
-note student’s name on bottle
-note date of medication on bottle
-note name of medication on bottle
-note dosage of medication on bottle
-note instructions on bottle for giving the medication
Compare information on medication bottle with medication record information.
Doctor’s order should be attached to medication record or note to be in file.
Check to see that another school person has not given the medication already for that day and time.
Administer the medication to the student as directed.
Record time the medication was given on student’s medication record.
Return medication to locked storage unit.

APPROVED: August 9, 1995
Primero Re-2 School District, Weston, CO 81091
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A. DELEGATION & THE COLORADO NURSE PRACTICE ACT
The Colorado Nurse Practice Act is the state law which licenses and regulates the practice of nursing and mandates
what a register nurse (RN) and a licensed practical nurse (LPN) may do in their practice. This law prohibits other
unlicensed persons from performing tasks for which a license is required. The “delegatory clause” was added to the
Nurse Practice Act in June of 1992 (Law at end of section V.)
The “Rules and Regulations Regarding the Delegation of Nursing Functions” were adopted in the fall of 1992 and
outline what and how a register nurse may delegate to an unlicensed individual. (“Rules and Regulations” at the end
of Section V)
The administration of medication by an unlicensed person falls under the “Rules and Regulations Regarding the
Delegation of Nursing Functions.”
Of special note in regard to medication administration, school personnel to whom the school registered nurse
delegate’s medication administration shall not further delegate that task to another individual nor may the task be
expanded without the expressed permission of the delegating school registered nurse. Also the school nurse can
withdraw the delegation of medication administration at any time. This may occur if there is a change in the child’s
condition or the nature of the medication to be given.
Only the registered nurse can make the decision to delegate. A parent, physician or school administrator
cannot make it. The decision to delegate cannot be made by a licensed practical nurse.
B. CONFIDENTIALITY AND LIABILITY
Each school and childcare facility should have a confidentiality policy. Whatever you learn about a child’s
medication or health condition MUST NOT be discussed with anyone unless the parents give their permission. If
the parents or guardian want school or facility personnel to know why their child needs medication, they will
indicate permission to share such information. Such information may be shared only when the parents or guardian
grants written permission.
A breach of confidentiality, the sharing of information without written permission can result in serious
consequences. It can lead to lawsuits and liability for the school or facility.
Inappropriate sharing of health information without written permission reveals information about the child, which is
the private domain of the family. Such disclosure can cause the child and family great distress and be possible
grounds for a lawsuit.

PERMISSION FOR MEDICATION FORM:
If your child requires medication during the day a Permission for Medication Form must be filled out and signed by
the doctor and kept on file. You can obtain the form from the front office.
STUDENT PICTURES
(School Board Policy JRA/JRC-E-3)

Classroom activities and school events are sometimes photographed or videotaped by the school or media
groups (newspaper, television, university, district public relations, etc.) In addition, the district or school
may want to post articles, video or photography on district or school websites.
This applies to classroom activities and school events that are not open to the public. Public events such as
sporting events, theatre productions, etc. are open to the public and are not covered by this form.
If you DO NOT want your child’s photograph, video and/or electronic image to be published for news
media or school publicity purposes, please complete the Opt-Out Form for Student Image Publishing
and return to your child’s school by September 1. The form may be requested from the school office.
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TEXTBOOKS
Textbooks are furnished by Primero and are issued at the beginning of each school year. Students who damage a
book or lose it while it is checked out to them shall pay for the book or damages as determined by school staff.
TELEPHONE
There is a courtesy phone in the office for student use. It may be used by students only in case of an emergency
with the permission of the office staff or the Administration.
LOST AND FOUND
Students who find lost articles are asked to take them to the office where the owner can claim them. The name of
the person finding the article will be taken down and if the article is not claimed within a reasonable amount of time,
it will be given to the person who found it.
ACTIVITIES
Primero offers a variety of activities for elementary students. Students are reminded that all school rules apply at
any and all school-sponsored activities. In order to participate in extra-curricular activities, attendance on that
school day is REQUIRED (Christmas program, Fall Fun Night, Literacy Nights, etc)
VISITORS
Parents are always welcome in school. We encourage them to visit whenever they can. We ask that parents, visitors
and guests REGISTER IN THE OFFICE UPON THEIR ARRIVAL, so we are aware of those visitors in the
building.
EMERGENCY CLOSURES
The Superintendent or designee shall have the authority to cancel school in case of snow, stormy weather or bad
roads. In such cases, an announcement to call off school shall be made in the morning over radio station KCRT in
Trinidad, KRTN in Raton, KOAA TV, KKTV KRDO, and the All Call system. This announcement shall be made
by the Superintendent early enough so that it can be broadcast by 6:00 a.m.
FOOD POLICY
Primero School offers free lunch to all students and staff. However Primero does participate in the Federal Lunch
Program. All parents are asked to fill out the Hot Lunch Form so that Primero can receive reimbursement for those
who are determined to be eligible for free or reduced lunch. NO SODA POP OR ENERGY DRINKS WILL BE
ALLOWED DURING SCHOOL HOURS FROM 7:30 A.M. TO 4:05 P.M. Please see teacher classroom newsletter
for snacks that you can furnish to the class.
AWARDS ASSEMBLIES
Each semester students will be recognized for their accomplishments in an award assembly. Parents are encouraged
to attend and will receive an invitation from their child’s teacher if in fact their child will be receiving an award.
Assemblies will occur in December and May.
COUNSELING
Particular situations might require the intervention of our school counselor will arranged for counseling sessions in
cases that require her intervention
EVACUATION PLANS
An electronic alarm system is installed in the building. Every classroom has an evacuation route displayed. Fire
drills will be conducted regularly throughout the year. The main office will gladly answer your questions regarding
the evacuation drills. Every parent will receive a copy of the protocol at registration or upon registering a new
student.
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IMMUNIZATIONS
All students enrolled in Primero School District must meet immunization requirements as dictated by law. Failure to
submit current immunization records within a fourteen day notice will result in withdrawal of the student.
HOLIDAY PARTIES
Three parties will be held during the school year. Each teacher will contact parents to assist. The three holiday
celebrations observed will be Halloween, Christmas and Valentine’s Day. Parents may recognize their child’s
birthday with cookies, cupcakes, fruit, etc. Parents will be allowed to bring the treats at 3:00 p.m. This alleviates
disruption of instruction during the day.
MONEY
If money is sent to the school for your child, it is safer in the form of a check or money order. If you must send cash,
please place it in a sealed envelope with your child’s name, teacher’s name and the purpose for the money.
PARENT-TEACHER CONFERENCES
At least two conferences with each child’s parent(s) will be conducted per year. Check the school calendar for dates.
PERSONAL BELONGINGS
All coats, gloves, hats, books, school supplies and any other personal belongings should be clearly marked with the
student’s full name. it is the responsibility of the student and parent/guardian to alert the teacher of any lost or stolen
items. A lost and found box is located in the main office. Electronic devices, toys, games, etc. should remain at the
student’s home. The school does not assume responsibility for the loss or damage of items brought from home.
REGISTRATION REQUIREMENTS
Students are eligible for Pre-school if they are THREE years old on or before May 1. Students are eligible for
Kindergarten if they are FIVE years old on or before May 1. Students are eligible for first grade if they are SIX
years old on or before May 1. Proof of age is required at the time of registration. Only a birth certificate will be
accepted as proof of birth. The following documents are required when registering your child:
1. Birth certificate.
2. Immunization records
REPORT CARDS
Report cards will be distributed by mail at the end of each quarter. Check the school calendar for dates.

CHANGE OF ADDRESS
Please inform the office if you change your address or telephone number, including emergency contact changes.
This current information helps us to serve you better and to locate you or your emergency contacts if your child is
left at school after hours or becomes ill or is injured. Address/telephone numbers changes can be done through
Parent Connect on the school website at www.primeroschool.org under Parent Resources.
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CUSTODIAL AND NON-CUSTODIAL PARENT RIGHTS AND RESPONSIBILITIES
The following procedures have been developed for situations involving child custody, visitation, and release of
records:
1.

The enrollment records of the district will include information regarding the marital status of a student’s
parents. Such status will be reviewed each year. The parents will be informed that this information is
requested solely to protect their rights as parents.

2.

The school secretary will keep a card file of students whose parents are divorced or legally separated or
have other special custody arrangements.

3.

If a person whom the office staff does not recognize appears at school requesting the dismissal of a student,
the staff shall ask for identification such as a driver’s license.

Delegation of Custodial Power by Parent or Guardian
If Custodial Power has been delegated by parent to someone else the Delegation of Custodial Power by Parent or
Guardian form must be completed by the parent and notarized. The form may be obtained in the school office.
CHILDREN OF DIVORCED/SEPARATED PARENTS:
1.

Both natural parents have the right to, unless limited by court injunction:
a.
b.

View the child’s school records
Receive school progress reports.

2.

If a student’s parents are divorced or legally separated, district personnel will request a copy of the legal document
pertaining to child custody.

3.

A copy of the court order governing a divorce, separation or delineation of parental rights will be provided by the
custodial parent and kept in the student’s cumulative record as a temporary record.

4.

If the school is aware that the student’s parents are divorced or separated and a parent refuses to provide a copy of the
court order to the district, the principal will be advised and a statement of the refusal will be noted, including the date
and situation. This statement will be filed in the student’s cumulative record. The district will provide full access to
both parents in this case.

5.

A student will not be denied admission to school on the basis of refusing the request for documentation of a divorce,
separation or delineation of parental rights.

6.

In some instances, two opposing Colorado court orders may be presented to the school. In such event, the most
current order will govern.

7.

Joint custody stipulations in a divorce decree will be read carefully in order to understand the rights and privileges
allowed each parent. The school will review such decree for residency and visitation rights. Students may be allowed
by such a decree to attend two schools on a rotation basis corresponding to custody arrangements.

8.

A student will not be released to or visited by a non-custodial parent during the school day unless the custodial parent
has provided written permission stipulating the time and date of the release or permission for visitation.

9.

If a school official is in doubt the validity of a request or documentation presented, the official will contact the
Superintendent or his designee. The official should request positive identification of any individual making a request
for release or visitation of a student.

10. If a parent making a request for release or visitation refuses to leave the school premises at the principal’s request, the
principal will contact the appropriate law enforcement agency.
11. Contact from an attorney on behalf of a parent may be referred to the school attorney on advice of the Superintendent.
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Daily Schedule
7:30 – 8:00
8:00 – 10:00
10:00 – 10:25
10:30 – 12:00
12:00 – 12:25
12:25 – 1:00
1:00 – 1:15
1:15 – 2:10
2:10 – 3:10
3:10-4:00

Breakfast and Open Activities
Reading
Recess
Math and Morning Specials
Written Practice
Lunch
Recess
Spelling, Grammar and Writing
Afternoon Specials
Science and Social Studies

*Individual classes may vary slightly from this schedule*
All Elementary teacher plan times are from 2:10 – 3:10. If you need to contact your child’s teacher,
please do so at this time. All calls at other times will be directed to voicemail unless it is an
emergency.
During periods of inclement weather, road conditions often improve by 9:00 a.m. When it is felt that conditions will
improve, a “Late Start Schedule” will be activated. School will begin two hours later than normal. Students are
expected to be at the school at 10:00 a.m. Teachers and administrators, however, should be at the school at 9:30 a.m.
ELEMENTARY DUTY SCHEDULE
Monday
Tuesday
Wednesday
Ms. Hill K-2
Mrs. Montoya K-2
Mrs. D. Fernandez K-2
Mrs. Duran 3-5
Mrs. Odum 3-5
Mrs. Massarotti 3-5
FRIDAYS
September / May: Mrs. Hill and Mrs. Duran
October / April: Mrs. Montoya and Mrs. Odum
November / March: Mrs. D. Fernandez and Mrs. Massarotti
December / February: Mrs. Dipaola and Mrs. R. Fernandez

Thursday
Mrs. DiPaola, K-2
Mrs. R. Fernandez, 3-5

**On Tuesday – Friday school weeks the duty schedule will remain the same however, the Monday duty
teachers will have duty on Friday instead of Monday.
Note: Specials rotations may change and/or be modified for the weeks of PARCC/CMAS to accommodate testing
schedules. Every effort will be made to ensure elementary teachers have plan times.
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PRIMERO STAFF EXTENSIONS
STAFF MEMBER

TITLE

Alfonso, Kristen

Assistant Business Mngr

EXT

Abeyta, Cindy

School Nurse

Abeyta, Darryl

Transportation/Crisis

Andrews, Josette
Byall, Blake

Science
Principal

Davies, Eric

Business Manager

Diller, Roger

Industrial Arts

B128

DiPaolo, Mary Beth

Special Education

B105

Duran, Gerald

Facilities Manager

Duran, Mike
Duran, Shirley

Spanish / MS-HS Special Ed
Second Grade

B119
G104

East, Tina

District Secretary

A101

Esquivias, Jose

PK-12 Physical Education

B119

Fernandez, Denise

First Grade

G101

Fernandez, Roxann

Fifth Grade

G108

Gallegos, Brandee

Business Teacher

B111

Gandy, Benjamin
Garcia, Francine

Social Studies
Pre-school Para

C108
G100

Garrison, Richard

IT Director

Gongaware, Carrie

Math Teacher

Gonzales, Claudine

Paraprofessional

Gonsalves, Decker

Music

F119

Hill, Mary

Kindergarten

G103

Langowski, Gene
Maldonado, Paula

PK-12Phys Ed /Elem Counselor
MS/HS Counselor

A107
B106

Mangino, Briana

Paraprofessional

Mangino, Elise

Paraprofessional

Mantelli, Connie

Head Food Services

Massarotti, Holly

Fourth Grade

G107

Mattorano, Nick
McKorkle, Cindy

DOSS
Assistant Food Services

A102
F117

Medina, Joy

Custodian

Montoya, Rose

Title I

G102

Morelos, Lisa

MS/HS English

B114

Naccarato, Bill

Superintendent

Navarette, Kyle

Athletic Director

Odum, Jamie
Ortiz, Ed

Third Grade
Custodian

Pratt, Alicia

HS/HS Math

B121

Ritz, Kathy

Preschool Director

G100

Stodghill, Ruth

MS/HS English

B115

Topping, Brian

Custodian

Warren, Stephanie

K12 Art

A105
859-0902
B122
C107

B110

F117

G105

2103
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